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A T " o rtment of Consumer Affalrs.
I . w of 8r. Young Professionals and Yaung Professionals on contract basls In Depa
.{L ““W of Conaumer Affairs sesks to engage Benlor Young Professionals (Sr. ¥Ps) and Young Professionals (YPs) unpmmm U“nl (G”I:'l
and m"‘ on full ime basis in the office and providing technlcal, ressarch and nnalytical Inputs in the h.utr] of Consumar b.d.rﬂ mm
1 Coordination (PAC), Establishment (Estt ), NCH & E-Dakhil and Lagal Malralogy (LM) and yarious aspecls assot inted with these subj
' {ime lo tima related 1o Departmant af Consumer Affairs
2. The details are as under: —
F-m-;f" ~ |No. of Essential Qualification, Experience Job Description
No. | Pasition Vacancies| and Skill |
] S ——— e iy Y 5
' ential Qualification & Experlence: o Drafting of Notice & replies o
: ; :lwnlwm.nln e :L.I.! with at leas! 1 year experience of & Drafling of various rules and regulations under the Consumer Protection Act 201
j (CPU) LLB with at laast 3 years' exparience e To assist in preparing para-wise comments in Court Cases ( High Court '.--Js,rfrlr.- Court)
4 o To lender |'g.] advice on various issues relating 1o Conaumer Protection Act. 2018
¥ o To assist and provide inpuls for Pariament Queslions
3 o Any other ilem of work related to above, -
1. | Young 02 | Essential Qualification: e bérryﬁ;j oul document verification for vetting of profitioss claim of agencies on commo-
e Professional Chartered Accountant (Inter)/ Cost dities procured/imported and report preparation
2 (Costing) Accountant (Inter) along with graduation | @ Working out provisional cos! of commodities.
i in Commarce ® Working out Promulgation of rates of pulses supplied fo Army
s | b Experience: Al least one year of s Working out Analysis of Fund Flow Statemanl.
"i L P experience in the relevant field & Working out Analysis of various proposals referred (o the Costing Cell
: 3. | Young 01 Essantial Qualification: - ® Should be familiar with Manual of Parflamentary procedure ;
Profeasional Graduation in any slream e Good knowledge of handling work relating to various commitiees of Lok Sabha 3.:{.!-
- (P&C) Experience: ariat & Rajya Sabha Secretariat including Standing Committee and Consultative Commities
: Candidates who have worked in the & Well versed with the procedure to handle the Parliament questions
Padiament section for at least 1 year and | ® Fluen! with routine work of Ceniral Secretariat
have warking knowledge of Parliamentary | ® Familiar with the working of e-office, noting. drafling
procedures will be preferred ® Should be willing for late sitting during the parliament sittings as and when required.
e Any other work assigned by his/her officer concermned
4 Young 01 Essential qualification and Skill : iGot Platform Management:
Professional Graduation In any stream with good & Monitor the functionality and perfarmance of the iGot platform
gt )| (Ean.) Computer Skills (proficiency in advance |® Respond to user inquiries and provide technical support as needed
MS Word, PPT and Excel) and excellert | e Collaborate with the IT team to address platform-related issues
oral and written communications skills o-HRMS 2.0 Portal Oversight
s Desirable: One year of experience in the | ® Assisiing in the development and enhancement of the e-HRMS 2.0 portal
P o field of Human Resource Managemenl/ e Ensure the porlal's usabilily, security, and compliance with eslablished standards.
Admin o Assisl in user training and documentation relaled to the portal 4
d i b -4 BTN Sl | ® Any olher work assigned by his/her officer concerned v
, 5. | Young 01 Essential Qualification and Experience; | # Assisting National Consumer Heipline (NCH/E Dakhil Division) in their tech a-ndE-c;:al
Professional Graduate in Law /Tech with al least 2-year project
‘ (NCH & expenence In the same ® Technical and legal assistance for current ongoing project undertaken by NGH.
| E- Dakhil) 8kill: The YP should have proficiency in
: 17775 S | | Microsoft Office specially Excel and Word
| 6. | Young 01 Essential Qualification: & Coordination work within the division and follow up -ﬁuzqs.-'_
Professional Graduate with LLB degree ® Drafting of counter affidavil, notices, reminder pertaining to the division " e
: LM) Skill: Good Computer Skills (proficiency | e All matters including delection, conducling research of the viclstion periaining to L
in advance MS Word, PPT and Excel) Metrology Act & Rules
and excellent oral and written commu- ® Resolutions and oulcome in the cases pending &l vanous courts.
nications skills e Palicy of engagement and coordination with Inter-rministry.
acs & Pariamentary malters
4 MySarkariNaukri.Com  |® Inputs on the various tasks related to the LM Act and iis rules.
¢ Preparation data report on the notices, compounding orders, reminder and appeals
pending or lo be taken up on weekly basis
- ¢ Conducling research on the international besi practices, guidelines on reforms
i Legal Metrology area T
3 ® Miscellaneous work . el
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J by Secretary (CA),

8 the engagement of St YP /YP is extended

'be enhanced by Rs 5000/- ; 3
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', Termination of.wmnﬂm“m N 8
engagement of St YPs/YPs can be lerminated by m

. subject fo factors mentioned in DoCA guideiines 3rd February, 2022

shall be allowsd in @ year on pro-rata basis
- A TDS certificate shall be issued by the concemed

notice. However, DoCA reservas the right to terminate tha

any time withoul pror notice and witheul providing any .
m“::hwnuma!myﬂuiﬁmulwnmh'
provisions of contract / terms of engagement The engagsment
m.m“::u#udm_ﬂmumm in cases whers DoCA
remuneration in fieu of the nalice ¥ " ““ ¥
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