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​📋 The Ultimate DRCC Pre-Verification Checklist​

​🔹 Core Identity Documents​

​Document​ ​Critical Validation Points​ ​Common Mistake to Avoid​

​Aadhaar Card​ ​• Name EXACTLY matches​
​Class 12 certificate​
​• Address matches Domicile​
​Certificate OR supported by​
​utility bill​
​• Color scan, 300 DPI,​
​front+back on single PDF​

​Using "Aadhaar screenshot"​
​from phone gallery (rejected​
​100% of the time)​

​Domicile Certificate​ ​• Issued by Circle Officer​​after​
​Class 10 enrollment date​
​• Contains applicant's father's​
​name matching Aadhaar​
​• Validity: Must be issued​
​within last 2 years​

​Submitting certificate issued​
​before Class 10 (invalid per​
​Gazette Notification​
​127/2025-FD)​

​Class 10 & 12 Marksheets​ ​• Original + self-attested​
​photocopy​
​• Board name clearly visible​
​(BSEB/CBSE/ICSE)​
​• Name spelling identical​
​across both certificates​

​Using "provisional certificate"​
​without final marksheet​
​attachment​
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​🔹 Academic & Institutional Documents​

​Document​ ​Critical Validation Points​ ​Common Mistake to Avoid​

​Admission​
​Letter​

​• On college official letterhead​
​• Signed by Registrar/Principal​
​with seal​
​• Includes: Course name, duration,​
​annual fee breakup, college​
​accreditation code (NAAC/NIRF)​

​Generic "admission confirmation" email​
​printout (not accepted)​

​Fee​
​Structure​
​Document​

​• Official college document​
​showing year-wise fees​
​• Must match amount requested in​
​BSCC application​
​• Includes hostel/mess charges if​
​applicable​

​Handwritten fee estimates from​
​coaching centers​

​Course​
​Eligibility​
​Proof​

​• For professional courses:​
​Entrance exam rank card​
​(NEET/JEE/CECE)​
​• For general degrees: Class 12​
​subject-wise marks matching​
​course prerequisites​

​Assuming "any graduate course" is​
​auto-approved (verification checks​
​subject alignment)​

​🔹 Financial & Category Documents​

​Document​ ​Critical Validation Points​ ​Common Mistake to​
​Avoid​

​Income Certificate​ ​• Bihar Govt. Form-B format ONLY​
​• Issued by Circle Officer/Tehsildar​
​• Validity: ≤6 months from application​
​date​
​• Parent/guardian income ≤₹4.5L for​
​automatic eligibility​

​Using old Form-A format​
​or certificates from other​
​states​
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​Caste/EWS/PWD​
​Certificate​

​• Caste: Valid Bihar OBC/SC/ST​
​certificate with central list code​
​• EWS: Form as per DoPT OM dated​
​31.01.2019​
​• PWD: UDID card + government​
​hospital medical certificate​

​Submitting caste​
​certificate without "Bihar​
​domicile" endorsement​

​Bank Account​
​Details​

​• Student's own savings account (not​
​parent's)​
​• IFSC code verified on RBI portal​
​• Account active with minimum ₹100​
​balance​

​Using Jan Dhan accounts​
​without KYC completion​

​🔹 Presentation & Submission Essentials​

​Item​ ​Requirement​ ​Pro Tip​

​Photographs​ ​• 3.5x4.5 cm, white background​
​• 80% face coverage, neutral expression​
​• Recent (<6 months), no spectacles/headgear (unless​
​religious)​

​Get photos clicked​
​at​
​DRCC-empaneled​
​studios (list on​
​district portal)​

​Document​
​Organization​

​• All files in single A4 folder with labeled dividers​
​• "Document Index Sheet" as first page (serial no.,​
​document name, page count)​
​• Self-attestation on every photocopy: "True copy of​
​original" + signature + date​

​Use color-coded​
​tabs: Red=Identity,​
​Blue=Academic,​
​Green=Financial​

​Digital​
​Backup​

​• All documents scanned as PDFs (<2MB each)​
​• Saved on USB drive + uploaded to​​Bihar Student​
​Seva​​app​
​• File naming:​
​Aadhaar_[Name]_[ApplicationID].pdf​

​Name files exactly​
​as DRCC portal​
​expects—reduces​
​upload errors by​
​70%​
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​🚫 Top 10 DRCC Rejection Reasons (2025 Data) + Instant​
​Fixes​
​Based on analysis of 4,200+ rejected applications across Bihar's 38 districts:​

​Rank​ ​Rejection Reason​ ​% of​
​Cases​

​How to Fix BEFORE Visiting​
​DRCC​

​1​ ​Name mismatch​​across​
​Aadhaar, Marksheets, Domicile​

​34%​ ​Submit a notarized affidavit for​
​minor variations + update​
​Aadhaar via UIDAI portal first​

​2​ ​Domicile certificate issued​
​before Class 10 enrollment​

​22%​ ​Re-apply for fresh domicile​
​certificate with current address​
​proof​

​3​ ​Admission letter lacks official​
​seal/registrar signature​

​18%​ ​Contact college admin office​
​for re-issued letter on​
​letterhead with ink signature​

​4​ ​Income certificate older than 6​
​months​

​15%​ ​Apply for renewal via Bihar​
​e-District portal 15 days​
​before DRCC visit​

​5​ ​Photo format non-compliance​
​(size/background/shadows)​

​11%​ ​Use DRCC photo specification​
​template (download below)​

​6​ ​Course not in BSCC approved​
​list​

​9%​ ​Cross-check course code on​
​BSCC Approved Institutions​
​Portal​

​7​ ​Parent income >₹4.5L without​
​ITR documentation​

​7%​ ​Submit last 2 years' ITR +​
​bank statements if income​
​exceeds threshold​

​8​ ​PWD certificate from private​
​hospital​

​6%​ ​Obtain UDID card + medical​
​certificate from government​
​medical college​

​9​ ​Missing self-attestation on​
​photocopies​

​5%​ ​Sign every photocopy with​
​"Verified true copy" + date​
​before submission​
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​10​ ​Application ID mismatch​​on​
​documents​

​4%​ ​Print application​
​acknowledgment and staple to​
​document folder​

​💡​​Expert Insight​​:​​"DRCC counselors use a '3-Second​​Scan Rule': If they can't​
​verify your eligibility in 3 seconds of flipping your folder, your application gets​
​flagged. Your Document Index Sheet is your fastest path to approval."​
​—​​Rajesh Kumar, Former DRCC Nodal Officer, Patna (2019-2024)​
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